
Yuba College 
Library Catalog 

An Introduction and Tutorial 



What’s in the Yuba 
College Library catalog? 

• The College’s collection of books, audio-visual 
materials, electronic media, news print, periodicals, 
maps, course reserves and much more  

• A logical organization, information about and the 
means of accessing said materials  

• The ability to create bibliographic lists, request the 
library to hold desired materials for pickup, save 
search results, manage your library account 
(including fines, due dates and renewals), and most 
importantly: locate information materials you are 
interested in. 



How To Get There 
• Go to the Yuba College Library website and click 

on “Catalog” under the bolded menu “Library” on 
the left navigation bar 

http://yc.yccd.edu/academics/library.aspx


What Next? 
• You are now at the Polaris database, the library 

catalog. From here you can locate library materials. 
• You won’t have access to the full features of the 

website until you log in using your username and 
password. Without logging in you cannot place 
holds, save searches, create lists or check your 
account status. 

• At the top left corner of your screen you will see a 
greeting and a link to log in. Click it and enter in 
your username and password. If you haven’t 
registered you can do so through the website or by 
calling/visiting the library. 



Logging In 



Logging In 
• The area circled red is where you input your 

username/password to log in. If you need to register 
click the link circled in blue.  



Orientation 
• Now that you are logged in you should see a few 

different tabs in the top center of the screen: the dark 
blue tabs are major categories, the light navigation bar 
under them are respective subcategories.  

• The main areas of interest are: library info, which will 
show you hours of operation and contact details, 
search, which is for searching the collection and patron 
account which is for managing your library account.  

• By default the “search” tab should be selected, which 
reveals the various search modes. The most common 
mode you will be using is keyword search, which should 
be selected by default after you log in.  

• If you have trouble reading the next note the “large 
text” option in the green bar on the left side under the 
Polaris logo. 



Selecting the right Catalog 
• By default you will be accessing the Yuba College 

Library Catalog, but this software can also search 
various other connected collections.  

• Make sure you are searching an appropriate 
collection by selecting your library from the top right 
corner drop-down box by clicking the down arrow.  



Searching the Catalog 
• Specific instructions on how to search the catalog 

can be found from the help tab. From help click on 
“Search the catalog” 

• You will find step by step instructions on how to find 
exactly what you are looking for, including tips on 
how to use “boolean logic” to perform advanced 
search techniques 

• For most people just doing a keyword search and 
sorting by most relevant results will find what you are 
looking for, if nothing is coming up, consider the 
instructions from the help section.  
 

http://yccd.polarislibrary.com/Help/1033/FAQSearch.htm


Searching the Catalog 



Viewing a Record 
• After you conduct a search and a record comes 

up, you will see a page with information about it 
including keywords, title, author and publisher.  

• The related searches box to the left in the green, 
vertical navigation bar may help further refine your 
search.  

• Some of the most important features on that page 
are placing a request (hold) on the item, the call 
number and the “add to list” link at the top right of 
the record view. These features are respectively 
highlighted in green, red and blue on the next slide.  



Viewing a Record 



Call Number 
• So let’s say you wanted to use the catalog to find a 

book or other record, then wanted to head to the library 
to pick it up.  

• The most important piece of information you need to 
accomplish this is the call number, highlighted in red. A 
call number is a numerical code in Dewey Decimal. If 
you give it to a librarian, they will immediately know 
what you are looking for. The record view also tells you 
what section and floor of the library the record is on if 
you want to try to find it yourself.  

• IF you are in a hurry Polaris can text your cellphone with 
the call number, by clicking the little phone symbol next 
to the number.  



Placing a Request (Hold) 
• Placing a request allows you to select a record of 

interest and it tells the library to hold onto it for you, to be 
picked up at a certain date. It is a useful feature for 
when you locate a book you are interested in and can’t 
afford for someone else to take it out before you get to 
the library.  

• Once you have placed a request you can go to the 
patron account tab, then click on requests, to monitor it.  

• You can cancel the request if it was made in error, don’t 
worry.  

• You will be expected to pickup the book on the 
activation date.  



Add to List 
• Bibliographic lists is a very valuable feature of the 

catalog. It allows you to store various records title, author 
and publisher information in a handy list, and then 
format said list for your studies.  

• After clicking on “add to list” you will have a popup box. 
You have a few options. Creating a new list is for long 
term compilations that will be saved when you log out of 
the catalog, the working list disappears when you log 
out.  

• If you select the option to create a new list, you will be 
prompted for a name. Don’t worry, if you create a new 
list you will not need to go back and re-add the book, it 
will automatically be added after you name your list.  



Add to List 
• Once the list is created you will see it, and the list 

contents, appear on the left side green navigation bar. 
Click show list details to see a formatted display of your 
bibliographic list. You can also access your list by clicking 
on “my lists” category through the search tab.  

• From here the most useful feature is to change the 
formatting of the list by clicking the drop-down box 
under where it says “format.” This allows you to convert 
your list from a web view to a properly formatted 
Chicago or APA style bibliography. You can copy those 
lists right into papers you are writing.    

• You can print and email your lists by referencing the 
email and print friendly links to the top right.  



Add to List 



More Help 
• This tutorial was meant just as an introduction to 

using the library catalog system.  
• We highly recommend referencing the “searching 

the catalog” option from the help tab for in-depth 
instructions on how to perform good searches and 
to refine your search technique.  

• For more help please contact or visit the library: 
http://yc.yccd.edu/academics/library.aspx 

http://yc.yccd.edu/academics/library.aspx
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